Instructions for Project Record Book used by Leaps & Squeaks 4H Rabbit & Cavy Club
INVENTORY

The inventory is very important part of keeping records for your rabbit project.  The beginning and closing inventory consist of a listing of your rabbits, feed and equipment (along with their value) that you have at the start and finish of your project for the 4H year.  Inventory items bought after your project starts will be listed on your expense sheet record and will also be included in your closing inventory.  Beginning inventory can be listed at the amount you paid for the item.  Every item used in your project should have a value, even if it was free to you (gift), homegrown or homemade.  These should be given a fair market price.  
If this is your second or more years with a rabbit project, your closing inventory from last year’s record book will become the beginning inventory for this year’s rabbit project.  You can simply transfer the information from your old record book to your new one.  Remember, if you had comments from the record book judge to make corrections on your closing inventory from last year, be sure to correct them before you transfer the information to you new book (always double check for spelling and math errors).  
Your closing inventory should show depreciation.  As equipment gets older, its value goes down.  If you were to sell your used equipment, you couldn’t get the same amount of money for it that you originally paid.  The difference in price is called depreciation.  Items may depreciate or appreciate (go up in value), like the value of your animal may appreciate.  Please record the actual value of equipment or animals in your closing inventory.  

OPERATING EXPENSES
All the following should be included in designated expense page:

Rabbit Feed Expense Record

· Feed–All feed, grain and hay used in the project must be accounted for even if it is home-grown.  (Also include feed bought while traveling at shows if not brought from home.)
· Also include the cost of any treats you give your rabbits, even if you grew them yourself. Make sure you list each different item on its own line, even if you bought several items on the same day.  
Health Care Expenses

· Any medications or supplements.

· Vet bills for services.  

New inventory Equipment and supplies purchased during project (Expense)

· Equipment expenses – keep track of cages, exercise pens, feeders, crocks, automatic watering system, water bottles, nest boxes, carrying cages, grooming tools, cleaning tools, scales, replacement trays, etc.  All non-consumable items.

· Supplies – All equipment used in the project must be accounted for even if it is home-made.

· Bedding – Any bedding wood chips and straw.

· Pest control (flies and mice).

Miscellaneous Expenses or Fees

· Miscellaneous expense – Should include cost such as registration fees, association dues (ARBA and specialty clubs), electricity, water, show supplies, training expense. etc.

· Meals – Any food purchased at shows (not food you brought from home).

· Travel – This includes getting to and from the shows as well as any parking fees.

· Lodging – If you stay overnight away from home for a show or rabbit related training include the cost of motels/hotel/rooms, camping spots, trailer rental, etc.

· Miscellaneous – Any project related phone calls, raffle tickets, crafts, etc. that you buy at a show that do not fit into another category.  

· Educational resources, Books, CD, videos used to learn more about rabbits.  

· Marketing expense – Should include cost such as 4H dues, commissions, sale expense, transportation and newspaper ads.

· Building repairs.

Rabbit Inventory Record

· Rabbits purchased or received – Cost of animal bought during the project year as well as breeding fees and pedigree cost should be included here.  If the animal was received as a gift, give it a fair market value.

Show Expenses
· Entry fees – This not only includes the cost of entering your rabbit in the show, but also includes nominating fees, exhibitor passes, non 4H club dues, etc.

Do not forget to total each column at the bottom of the page then add them together to come up with your grand total for expenses.

INCOME

Miscellaneous income you will record the value of all the products sold or used at home along with all show or fair premiums received.  Include things such as equipment or rabbit sold, money earned for stud fees, wool or manure sold.  


Some things to remember:

· Wool or manure used at home or sold should be listed at the current market value.

· Treats that you grew at home such as carrots, hay or straw should be given a fair market value.

· While most shows give ribbons and trophies for awards, these should not be included in the value of show premiums, only money or paybacks should be included.

· Do not forget to total each column at the bottom of the page and add them together to get your grand total for receipts.

· Remember to total the Sales income column and add it together with any show premiums to get your grand total for receipts.  This is your gross income which is very important for you Financial Summary.  

FEEDING RECORD

List each breed, age, class and kind of rabbit being feed on separate lines.

· Indicate the kind of rabbit from one of the following categories:  Dry does, pregnant does, herd bucks, replacement animal, young rabbits, old (retired breeding) rabbits.  List the amount of food given to each for different kinds of rabbits.

· If all project animals are fed the same amount of the same ration, a single line using the term “all” for kind, may be used.

· When a major ration change is made, it should be recorded along with the date and new amount and/or ration.

· When listing the date fed, do not list a single day.  Write the time frame such as winter and fall or 11/30/05 – 06/25/06.

· Use cups to record the amount of ration given.

· Do not forge to list all treats given to your rabbits.  This does not have to be in ounces.  For example you can list 1 carrot instead of 6 ounces of carrots.  

ANIMAL HEALTH, CARE AND MANAGEMENT RECORD

This is a health and prevention record only.  Expense for medical drugs, treatments and veterinarian services should be listed under Health Care expenses.  When you treat a rabbit that has a specific problem list it under Rabbit health record.  

Routine practices for prevention of disease and injury should be listed in the Animal Care  and Management record.  Examples include but are not limited to: cleaning cages, worming, clipping toenails, sanitation, grooming, watering feeding, pest control (mice and flies), etc.

SHOW RECORD

This page is for your show record only.  Premiums and show expenses should not be listed on this page.  Show expenses have their own page.  List all rabbits shown even if the rabbit is disqualified.  List each class separately (see example) Do not forget fur classes.  
Also list any special awards on using the following abbreviations standard:  

· BOV = Best of Variety

· BOSV = Best opposite sex of variety

· BOG = Best of Group

· BOSG = Best opposite sex of group

· BOB = Best of breed

· BOSB = Best opposite sex of breed

· BIS = Best in show

BUCK AND DOE PERFORMANCE RECORDS

It is very important to keep good, accurate records on each of your breeding bucks and does.  If a problem occurs such as sudden decrease in litter size, you can look back on the past records to see if the problem is with the buck or the doe.  These records are also necessary for filling out pedigrees on the kits.   

If you do not have an average weight on rabbits, just leave blank.  Do not make up numbers.

The bucks and does column is for you to record the number of kits that lived. This number may not add up to the same as litter size if kits died in nest box before being sexed.

Date kindled is the date that the kits were born

If there were any problems with the pregnancy or kindling explain them on the health record page not on the performance page.
